REQUEST FOR VISIT AUTHORISATION
To use the embedded help, click on relevant ‘F1 help’ area and press F1

(This Request is to be used for all Defence related visits to the USA and Canada)

	1.
	Have you checked the relevant ADS(W) Visitor Report?
	YES   FORMCHECKBOX 
   NO   FORMCHECKBOX 


	2.
	Requester:
	EMBASSY OF AUSTRALIA

	(F1-help(

	3.
	To:
	ARMY    FORMCHECKBOX 

	NAVY    FORMCHECKBOX 

	AIR FORCE    FORMCHECKBOX 

	DIA    FORMCHECKBOX 


	(F1-help(

	4.
	Visit Type:
	ONE TIME FORMCHECKBOX 

	RECURRING FORMCHECKBOX 

	EXTENDED FORMCHECKBOX 


	(F1-help(

	5.
	Requesting Government Agency or Industrial Facility:

	

	Name
	

	
	     

	Address
	     

	
	     

	
	     

	
	     

	(F1-help(

	6.
	Government Agency or Industrial Facility to be Visited:

	

	Organisation:
	     

	
	     

	Address:
	     

	
	     

	City:
	     
	State:
	     
	Zip Code:
	     

	(F1-help(

	     Facsimile #:
	     
	Telephone #:
	     

	7.
	Senior Official(s) to be Met:

	

	(1)
	Name:
	     

	
	Position:
	     

	(2)
	Name:
	     

	
	Position:
	     

	(3)
	Name:
	     

	
	Position:
	     

	
	

	(F1-help(
	(F1-help(

	8.
	Facility Point of Contact:
	     
	E-mail:
	     

	

	            Facsimile #:   
	     
	Telephone #:
	     

	(F1-help(

	9.
	Dates of Visit:
	     
	to
	     

	If Less that 25 Working days notice
	Senior Officer’s Name
	      only if within 25 working days 

	Two-Star endorsement required
	Senior Officer’s phone No
	      only if within 25 working days  F1-help

	Justification for short notice visit:       



	(-help(

	10.
	Category: (Select one from each column)

	

	 FORMCHECKBOX 
    Government Facility
	 FORMCHECKBOX 
    Initiated by Requesting Agency / Facility

	 FORMCHECKBOX 
    Commercial Facility
	 FORMCHECKBOX 
    By Invitation of the Facility

	(F1-help(

	11.
	Anticipated Level of Classified Information Involved:  (Select one)

	

	 FORMCHECKBOX 
  UNCLASSIFIED

	 FORMCHECKBOX 
  CONFIDENTIAL

	 FORMCHECKBOX 
  SECRET              (US Sponsor essential

	 FORMCHECKBOX 
  TOP SECRET      (US Sponsor essential

	(F1-help(


	12.
	Subject to be Discussed or Purpose:

	     

	(F1-help(

	13.
	Embassy Remarks:

	     

	(F1-help(

	14.
	Is Visit pertinent to:  (please provide specific information, not just yes)

	

	US Equipment / Weapons System:
	     

	FMS Case:
	     

	Export License:
	     

	Program or Agreement:
	     

	US Defense Acquisition Program:
	     

	Other:
	     

	(F1-help(

	15.
	Knowledgeable US Person:
	      Must be US Citizen

	Telephone #:
	     
	Organisation:
	     

	Facsimile #:
	     
	E-mail:
	     

	(F1-help(

	16.
	Embassy Point of Contact:
	     

	Telephone #:
	     
	Date Embassy POC contacted:
	     

	Facsimile #:
	     
	E-mail:
	     


	(F1-help(

	17.
	Visitor  Name  List: All fields must be entered, multiple visitors permitted

	

	(1)
	Full Name / Rank:
	LAST, FIRST MI, RANK

	F1-help(   Company / Agency:
	     

	Position:
	     

	Date of Birth:
	     
	Place of Birth:
	     

	Nationality:
	AUSTRALIAN
	PMKeys Number:
	     

	Security Level:
	 FORMDROPDOWN 

	Date Clearance Expires:
	     

	Passport No:
	     
	Senior Visitor?
	YES   FORMCHECKBOX 
   NO   FORMCHECKBOX 


	


	(2)
	Full Name / Rank:
	     

	Company / Agency:
	     

	Position:
	     

	Date of Birth:
	     
	Place of Birth:
	     

	Nationality:
	AUSTRALIAN
	PMKeys Number:
	     

	Security Level:
	 FORMDROPDOWN 

	Date Clearance Expires:
	     

	Passport No:
	     
	Senior Visitor?
	YES   FORMCHECKBOX 
   NO   FORMCHECKBOX 


	

	(3)
	Full Name / Rank:
	     

	Company / Agency:
	     

	Position:
	     

	Date of Birth:
	     
	Place of Birth:
	     

	Nationality:
	AUSTRALIAN
	PMKeys Number:
	     

	Security Level:
	 FORMDROPDOWN 

	Date Clearance Expires:
	     

	Passport No:
	     
	Senior Visitor?
	YES   FORMCHECKBOX 
   NO   FORMCHECKBOX 


	

	(4)
	Full Name / Rank:
	     

	Company / Agency:
	     

	Position:
	     

	Date of Birth:
	     
	Place of Birth:
	     

	Nationality:
	AUSTRALIAN
	PMKeys Number:
	     

	Security Level:
	 FORMDROPDOWN 

	Date Clearance Expires:
	     

	Passport No:
	     
	Senior Visitor?
	YES   FORMCHECKBOX 
   NO   FORMCHECKBOX 


	

	(5)
	Full Name / Rank:
	     

	Company / Agency:
	     

	Position:
	     

	Date of Birth:
	     
	Place of Birth:
	     

	Nationality:
	AUSTRALIAN
	PMKeys Number:
	     

	Security Level:
	 FORMDROPDOWN 

	Date Clearance Expires:
	     

	Passport No:
	     
	Senior Visitor?
	YES   FORMCHECKBOX 
   NO   FORMCHECKBOX 


	Passport No:
	     

	


	18.
	Visitor Contact Details While In North America: Please enter as much information as possible for each location.  Please provide a working mobile phone number for at least one member of the visiting delegation.

	(1)
	Name of Hotel or Accommodation Facilities:
	     

	
	Address:
	     

	
	
	     

	
	Telephone Number:
	     

	
	Other Contact Telephone Number:
	     

	
	Email Address:
	

	

	(2)
	Name of Hotel or Accommodation Facilities:
	     

	
	Address:
	     

	
	
	     

	
	Telephone Number:
	     

	
	Other Contact Telephone Number:
	     

	
	Email Address:
	

	

	(3)
	Name of Hotel or Accommodation Facilities:
	     

	
	Address:
	     

	
	
	     

	
	Telephone Number:
	     

	
	Other Contact Telephone Number:
	     

	
	Email Address:
	

	


Notes
1.
INFORMATION.
All of the information required on this proforma is mandatory with the only exception being the email address for POC at para 8, and the visitor contact information  in para 18. The RVA cannot be processed if any of the information (excluding email address and visitor contact information) is incomplete, blank or 'TBA'.

2.
VISITOR REPORTS   You are now required to check the relevant ADS(W) Visitor Reports to ensure you are not duplicating a 

recent visit by another official to the same destination.  The ADS(W) Visitor Reports are located at 
http://intranet.was.nar.drn.defence.mil.au/dnn/COFS/Visits/tabid/165/Default.aspx
3. 
TYPES  OF  VISITS.


One Time Visit.
Single or multiple visitors, with a common purpose, up to 30 days duration.

Recurring Visit.
Single or multiple visitors, with a common purpose, for intermittent or recurring visits to the same facility 

(a minimum of 6 times), over a period of up to 12 months.

Extended Visit.
A continuous visit usually extended over a number of years.(usually for overseas representatives). 
4.
LEAD TIMES. Following are mandatory lead times with ADS(W):

One Time Visit
25 working days 


Recurring Visit.
25 working days.

Extended Visit 
Established position:
52 working days. 
New position:        75 working days.

5.
SHORT NOTICE. An RVA received by ADS(W) with less than 25 working days notice will not be processed unless it is endorsed at two-star level as being urgent, and an outline of the justification is included.   When a visit has been endorsed by the appropriate two-star, the requirement for the visit will be further assessed by the relevant branch within ADS(W) to determine what impact, if any, the short notice RVA might have on Australian - US working relationships.  The relevant ADS(W) Branch Head may cancel the RVA if they consider the visit is not in Defence's best interest. 

6.
AMENDMENTS.
The following amendments only are acceptable (without causing the original RVA to be cancelled and resubmitted).

One Time.
date and visitor name only (not if endorsed as urgent or emergency).

Recurring.
visitor name only.

Extended.
no amendments permitted.

7.
SECURITY CLASSIFICATION.
Because of the insecure procedures and systems used to process an RVA, this proforma must remain UNCLASSIFIED when completed. If this is not appropriate, the visitor must seek guidance from DIO or DSD.







Current as of 15 July 2010 


